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Collecting Highlights via MS Word

Collecting highlights: Extract all highlights simultaneously to place in one doc

Purpose:

e Study guides
e Reading Notes
e Research Paper, literary analysis, etc.

Open a MS Word doc in the desktop app.

Assign colors for color-coding if gathering notes for a research paper
Highlight main ideas or quotes

You may highlight in Word online or in the desktop app, but the steps
for collecting the highlights can only be completed in the desktop version

C O | | e Cti n H i h | i h tS Abstract: Since the beginning of the 20th century there has been a scientific debate about F M R
g g g the potential effects of air ions on biological tissues, wellbeing and health. Effects on the or acs.

cardiovascular and respiratory system as well as on mental health have been described.

In recent years, there has been a renewed interest in this topic. In an experimental indoor Try Comman d Key
setting we conducted a double-blind cross-over trial to determine if higher levels of air .
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ions, generat ffect cognitive wellbeing, lung

function, and ci ty healthy non-smoking volunteers (10 female,
10 male) partid of air ions, volatile organic compounds and
indoor climate tandardized measurement procedures. Air ions

affected the au o terms of an increase of sympathetic activity
accompanied bl ~fferent activity): In the test room with higher

levels of air iolsF oo T Tosoransy a

matio of the electrocardiography (ECG) beat-to-beat interval spectrogram was found
Furthermore, six of nine subtests of a cognitive performance test were solved better, three

Click on drop down menu Navi.. v~ x
Select Advanced Find
Tip: Do NOT enter anything in search field

Search documen 2 e

Advanced Find

Select More > Format >Highlight -
Select “Find in” > Main Document
(Word then finds & selects all highlights)
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Hold Ctrl + C to copy the highlights
Open a New Doc ‘?m"—
Hold Ctrl + V to paste highlights ) o o i s s s
|n a neW doc oom with higher ion concentration

Re-arrange highlights by color to i
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